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Social Committee
Standard Operating Procedures

The Social Media Committee is responsible for building excitement and engagement
around the Interdisciplinary Biological Sciences Symposium (IBSS) through strategic
online communication. This team ensures that the symposium reaches a wide audience,

keeps attendees informed, and fosters a lively digital presence before, during, and after the
event.

©-89-8680



Responsibilities and Tasks
The following is a to-do list of tasks and responsibilities for the Social Media Committee:

* Develop a social media strategy and content calendar leading up to the
symposium.

¢ Create and manage accounts on platforms such as Instagram, Twitter/X,
Facebook, and LinkedIn.

¢ Design and schedule engaging content, including speaker highlights, countdowns,
and behind-the-scenes previews.

¢ Coordinate with the Marketing Committee to ensure consistent branding and
messaging.

* Promote registration deadlines, keynote speakers, and event highlights.
* Engage with followers by responding to comments, messages, and mentions.
¢ Use relevant hashtags and tagging to increase visibility and reach.

¢ Coordinate live coverage during the symposium, including real-time updates,
photos, and quotes.

e Share post-event highlights, thank-you messages, and feedback surveys.

* Track engagement metrics and compile a post-event social media report.



