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Overview 

The AV/IT Committee is responsible for managing all technical aspects of the 
Interdisciplinary Biological Sciences Symposium (IBSS). This includes setup, operation, 
and troubleshooting of audiovisual equipment, presentation systems, and digital 
communication tools. The committee ensures that all sessions run smoothly and that 
speakers and attendees have the technical support they need. Their role is especially 
critical during the symposium, where real-time responsiveness and coordination are 
essential. 

  



Responsibilities and Tasks 

• Coordinate with venue staff to confirm availability and compatibility of AV/IT 
infrastructure. 

• Test all equipment prior to the symposium to ensure functionality and resolve any 
issues. 

• Provide technical support to speakers, including assistance with presentation 
uploads and transitions. 

• Be available throughout the symposium to respond to urgent technical needs. 
• Coordinate with the Logistics Committee for real-time updates and support. 
• Document any technical issues and resolutions for future reference and 

improvement. 

 


